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KLA COORDINATOR 
ROLE DESCRIPTION 

 
PURPOSE OF ROLE 
 
The KLA Coordinator has delegated responsibility for the overseeing and developing of the faculty 
academic program as a reflection of the College academic program. 
 
The KLA Coordinator gives expression to the College’s mission and vision by leading the 
development and implementation of a student centred, intellectually challenging and wide 
ranging curriculum within their faculty. 
 
The KLA Coordinator supports the Assistant Principal Learning and Teaching in the development 
and implementation of teaching and learning so that it is responsive to the academic, vocational 
and personal development needs of young women. 
 
The KLA Coordinator supports faculty staff in the development of a learning environment so that 
students can reach their full academic potential and be supported, challenged and cared for in 
this process. 
 
The KLA Coordinator develops structures and processes to monitor the development of pedagogy 
in the faculty, monitor student progress and encourage ongoing effectiveness in the achievement 
of academic excellence. 
 
KEY AREAS OF RESPONSIBILITY 
 
The KLA Coordinator is responsible and accountable to the College Principal and the Assistant 
Principal Learning and Teaching. The KLA Coordinator is a member of the College KLA 
Coordinator team and pastoral team and ensures faculty representation on appropriate 
committees. The KLA Coordinator supervises and manages the faculty teams. 
 
The KLA Coordinator, together with the Assistant Principal Learning and Teaching, exercises 
effective team leadership in the development and support of effective and efficient faculty teams 
and focuses 
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Lead and monitor the development of effective pedagogy in faculty 
 
 Develop and embed a shared philosophy on pedagogy with the faculty. 
 Identify factors that influence effective pedagogy and nurture these through policy and 

program development with faculties. 
 Lead teachers to develop with their staff, models of pedagogy. 
 Implement a process of faculty review. 
 Encourage faculties and individual staff to showcase developments in pedagogy. 
 
Develop explicit programs to enhance student capacity for learning and reflection in the faculty 
 
 Assess programs to ensure that they meet the needs of all students. 
 Ensure that students with learning support needs are accommodated in inclusive 

environment. 
 Develop learning opportunities for students that interest, engage and challenge all students. 
 Identify students who require additional support and liaise with appropriate College 

personnel. 
 Seek opportunities to acknowledge, showcase and affirm student achievement. 
 Foster students’ independent learning. 
 Ensure regular evaluation and review of Stages 4, 5 and 6 learning experiences within 

faculties and updates resources where appropriate. 
 
Manage and administer those responsibilities which develop and improve the quality of the 
curriculum within the faculty and meet NESA requirements 
 
 Meet, implement and maintain appropriate records for NESA and College requirements in 

curriculum structure and assessment procedures. 
 Monitor budgetary requirements, equipment and teaching/learning resources. 
 Promote and monitor issues of work, health and safety. 
 
Contribute to developing the College timetable based on the needs of students, the priorities of 
the College and the best use of the College’s resources 
 
 Work with the Assistant Principal Learning and Teaching on student placement within 

classes. 
 Provide up to date information for the publication of the course handbook. 
 Inform students and parents about subjects and levels as well as requirements of each 

course. 
 Provide the Assistant Principal Learning and Teaching and Administration Coordinator with 

staffing and rooming recommendations for timetabling. 
 Liaise with the Assistant Principal Learning and Teaching, the timetable committee and 

other relevant personnel to develop creative options and opportunities for students and 
staff to pursue innovation in teaching and learning. 

 Liaise with the Assistant Principal Learning and Teaching and Administration Coordinator in 
the review and adjustment of the timetable throughout the year as the needs of students 
and staff change and curriculum developments necessitate. 


